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OO0 yrBepxaennu Ilopaaka Henoab30BaHHA APXHBHBIX JOKYMEHTOB B
rocyIapcTBEHHbIX H MYHHIHNIAIbHBIX apxuBax Poccuiickoil @eaepauun

B cooTBeTcTBUM C NMYHKTOM 2 4acTH | cTratb¥ 4 M 4acThlo 5 craThbd 26
®enepanpHoro 3axkoHa or 22 okTa0ps 2004 r. Ne 125-®3 «O6 apxuBHOM Jene B
Poccutickoit ®enepanun» (CobpaHue 3akoHogaTenbcTBa Poccuiickoit @enepauuu
2004, Ne 43, cT. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, cr. 6079; 2008, Ne 20,
cT. 2253; 2010, Ne 19, ct. 2291; Ne 31, cT. 4196; 2013, Ne 7, cT. 611; 2014, Ne 40,
cT. 5320; 2015, Ne 48, cr. 6723; 2016, Ne 10, ct. 1317; Ne 22, ct. 3097; 2017,
Ne 25, ct. 3596), nmyuktom 7 Tlonoxenus o OenepalbHOM apXUBHOM are€HTCTBE,
YTBEPXKAECHHOTO YkazoM [Ipe3unenra Poccuiickoi ®depnepanuu
ot 22 wioHs 2016 r. Ne 293 «Bomnpocsl ®PeaepanbHOr0 apXWBHOrO areHTCTBa»
(Cobpanue 3akoHomarenbctBa Poccuiickoit ®epepanuu, 2016, Ne 26, cr. 4034),
NpHKa3bIBaIo:

yTBepAUTh IpuiaraeMplii [1opsaok HCIIONB30BAHUA apXUBHBIX JOKYMEHTOB B
roCyJapCTBEHHBIX U MyHUIIMNIAIBHBIX apXuBax Pocculickoit Penepanuu.
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YTBepXeH
npuka3zom Pocapxvisa

or 01.09.2017 Ne 143

TTOPSTIOK VICTIONIb30BAHMS APXMBHbBIX JIOKYMEHTOB
B I'OCY IAPCTBEHHbIX /I MY HULIATIAJIGHBIX APXUBAX
POCCHUIMCKO ®FJIEPALIMH

I. OBILIVE TTOJIOXEHMA

1.1. ITopsgok HCIONL30BaHUS APXMBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX H
MYHHIMNATBHBIX apxuBax Poccuiickoit ®enepauuu (nanee — Iopsanok) paspaboTaH B
cooTBeTcTBUH ¢ PenepanbubiM 3akoHOM OT 22.10.2004 Ne 125-@3 «O6 apxuBHOM
nene B Poccuiickoit ®@enepanun» (CoOpaHue 3akoHojaTenbcTBa PoccuiickoH
®epepaunu 2004, Ne 43, ct. 4169; 2006, Ne 50, cr. 5280; 2007, Ne 49, ct. 6079; 2008,
Ne 20, ct. 2253; 2010, Ne 19, ct. 2291, Ne 31, ct. 4196; 2013, Ne 7, ct. 611; 2014,
Ne 40, ct. 5320; 2015, Ne 48, cT. 6723; 2016, Ne 10, ct. 1317, Ne 22, ct. 3097; 2017,
Ne 25, ct. 3596).

1.2. Tlopamok periaMeHTHpYeT OpraHM3alMI0 pabOThI IIONB30BATENEH ¢
JokymeHTaMH ApxuBHoro ¢gonaa Poccuiickoil denepanyvv ¥ APYrMMH apXWBHBIMH
JOKYMEHTaMH, HE COJIEpKaIUMHU CBEAECHHS, COCTaBIIAIOLIME rOCY JapCTBEHHYIO TalHY
(manee — pgenma, JOKYMEHTHI), CHPaBOYHO-IIOUCKOBLIMM CPEACTBaMM K HHM U
HaxXOAALIMMHUCS Ha XpaHEHMM B HAy4yHO-CIIPABOYHBIX OHONMOTEKaX apXuBOB
NeYyaTHBIMH H3JaHUAMH (majiee — T[edyaTHble U3J@HUS) B YUTAIBHBIX 3alax
(IIPOCMOTPOBBIX 3ajlaX, KOMHATax NpOCTylIMBaHUA (POHOJOKYMEHTOB, MOMEMIEHHUAX
KaTaJIOrOB) TOCYAApPCTBEHHBIX M MYHHUIMIIANBHBIX apXUBOB (Iajnee — apXWBhl) WM
(MpH OTCYTCTBUH CIEL[HATBLHO BBIAECIEHHOIO NOMeELIeHUs) B paboyel koMHaTe apXuBa
(majtee — YUTAIBHBIH 3aJ1) IO KOHTpOJIEeM pabOTHUKA apXHBa.

1.3. Ilonp30BaTeny 06nanar0T paBHBIMYU MIpaBaMU Ha HU3y4YeHHUeE JeJl, JOKyMEHTOB,
HaXONAIIMXCAd Ha XpPaHEHHWH B apXHWBaxX, CIPAaBOYHO-IIOMCKOBBIX CPEIACTB K HUM,
II€YaTHBIX H3XaHUH B COOTBETCTBHH C 3aKOHOAATeNbcTBOM Poccuiickoit Penepanuu.

1.4. Ha ocHoBauuu Ilopsika apxuBbl, SIBIASIOLIKMECS YYPEKIEHUSMHU, MOTYT
pa3pabaThIBaTh JIOK&IbHBIE aKThl, perjaMeHTHpyolue paboTy mMmons3oBarenei c
JellaMi, NOKYMEHTaMH, CIpaBOYHO-NMOUCKOBBIMH CpPEACTBAMH K HHUM, I€4aTHHIMU
H3JJaHUSIMH B YHTAJIBHBIX 3aJ1aX apXUBOB C YYETOM CHElU(pUKH JOKYMEHTOB apXHBa,
ocobeHHocTel ero paboTsl.



IL. [IOPSIJOK O®OPMJIEHKSA ITPOITY CKA T10JIb3OBATEJIA
B UUTAJILHBIN 3AJT

2.1. Tlonb30BaTenb AOMycKaercs Uil pabOThl B YMTAJIbHBIA 3a)i HA OCHOBAHMH
3agBJICHHs B NPOCTOM NMUCHMEHHOH (OpME WM NHChMa HaNpaBUBLIETO €ro opraHa
WM OpTaHM3alliH, B KOTOPBIX YKa3bIBAIOTCS (aMUIIHA, UM, OTIECTBO (IIPH HATUHH)
TI0NB30BATENs, MECTO PaGoThI (yueGbl) U TOKHOCTH (IIPH HATWYMH), YYEHOE 3BaHHE U
yueHas cTerneHs (U HaJIMYMHK), TEMa, XPOHONOTHYECKHE PAMKH HCCIIEI0BAHHU .

2.2. Tlpy ohopMiIeHHH TpoITycka M paboThl B YATAILHOM 3aje I0Jb30BaTe/Ib
3anongseT aikety (npuiaoxenue k [Topsaxy), B KOTOpod yKa3bIBaeT:

bamuuio*;

HMa*;

0T4ecTBO (TIPU HAIUIUH)*;

JaTy pOXKAEeHUsI™;

TPaXIAaHCTBO™;

MecTo paGoTs! (yueObl) U NOLKHOCTD (IIPH HAJTMYHH);

o0pa3oBaHKe, YUeHOe 3BaHUe U YYEHYIO CTeNeHb (IPU HAJIMYUH),

OCHOBaHME Ul NPOBENECHUS UCCIENOBaHUs (JIMUHOE 3asBlICHHE IOJIB30BATENIA

WM IMCEMO HampaBHUBILEH €ro OpraHu3aLuy);

TEMY, XPOHOJIOTHYECKHE PAMKH HCCIIEI0BaHUA ™ ;

1enb paboThl;

aJipec perucTpaLy [0 MECTY XUTeabCTBA (pebbIBaHus)™*;

azipec PaKTUUECKOr0 NPOIKUBAHUA™;

HOMep KOHTaKTHOro TenedoHa (Mpy HaTU4IHUH);

aJipec MEKTPOHHOI MOYTHl (P HATUYHH);

BUJI, CEpHI0, HOMEP U JaTy BBIAAYH JOKYMEHTa, YAOCTOBEPSAIOIIEro JIUYHOCTD, a
TaK)Ke OpraH, BbIAABLINI JOKYMEHT™;

bamuiis, UMs, OTUECTBO (TIPH HAIMYHNK) CONPOBOXKAAIOIIETO TUa* ¥,

Ionp3oBarens 3HakoMHTCA C IlopsiikoM, NpeabsABISET COTPYAHUKY YHTAILHOTO
3aja JOKYMEHT, YAOCTOBEPSIOIIMN JIMYHOCTb, W J@€T IHCBMEHHOE CcoIjlacHe Ha
00paboTKy NMepCOHATBHBIX JAHHEIX.

IMonk30Batens, He MOCTHIIUMH COBEPIIEHHONETUH, NONMyCKaeTcs 1 paGoThl B
YMTANBHBEIA 3a]1 C OJIHUM M3 POAUTENEH WIH APYTHM 3aKOHHBIM MPEICTABUTEIIEM,

HCCYIIIMM  OTBETCTBCHHOCTHL 3a CO6JIIOIICHI/IG Hops{m(a HECOBCPUICHHOJICTHUM
ITOJIb30BATCJICM.

* O6GA3aTENLHO LIS 3aMIOJTHEHHS.
** 00513aTeNbHO /U1A 3aM0THEHHUSA B CITyHae MOCEIEHHs YNTAIBHOIO 3a/1a apXyBa ¢ COMPOBOXAAIOIUUM JTHLIOM.



ConpoBoxaaioiiye Juia (B TOM YHCIIE 3aKOHHbIE MPEJCTAaBUTENH, IEPEBOAINKH
¥ Jpyrue IOMOIIHMKH, JHUA, CONPOBOXAAIOLIME IMOIb30BaTeNsl C OTpPaHMYCHHBIMHA
BO3MOYKHOCTSIMH 3/I0POBbsI) JOIyCKAIOTCSl B YHTAJBHBIH 3ajl apxXxWBa Ha OCHOBAHUM
3aMOJTHEHHON aHKeThbl, B KOTOPOH YKa3hiBalOTC: (DaMHiMs, MMs, OT4eCTBO (IIpH
HaNN4MK), 1aTa POXAEHHS, IPaXIAHCTBO, MeCTO paboThbl (yuebrl) u JOKHOCTH (IpH
HAMYMKM), ajpec PpErucTpald¥ MO MECTY JKHTeNsCTBa (IIpeObIBaHMs), aipec
(aKTHYECKOTO NPOXKUBAHKS, HOMED KOHTAKTHOTO TejedoHa (IIpH HaIHW4YMM), ajpec
3IIEKTPOHHOMN MOYTHI ([IPY HAIMYUHK), BUI, CEpHUs, HOMEDP M JaTa BbIAAYN JOKYMEHTa,
yJOCTOBEPSIOLIETO JINYHOCTh, & TAKXKE OPraH, BbIAABLIMM JOKYMEHT, GaMuiIus, UM,
OTYECTBO (MPH HAJTMYHUU) COITPOBOXKAAEMOTO JIMLA.

2.3. ITonb30BaTeNli0 Ha OCHOBAHWM 3asBJICHUS WM IHCbMA HallpaBUBIIEH €ro
OpraHM3alMd M 3alOJHEeHHOH aHKeThl oQopMisercs NpomycK i paboTel B
YUTaJILHOM 3aJie, IeUCTBYIOLUUHI B TE€UEHUE KAJIEHJapHOro rojia Co JHS BhIAaYH.

JIuny, CONMpOBOXJAIOLIEMY II0JIB30BATENs, HA OCHOBAHMM 3allOIHEHHOH UM
aHKeTBl O0QOpPMJISETCA TNPOMYCK B YHUTAIbHBIA 3a), INEHCTBYIOLMH B TeueHHE
KaJIeHAapHOI'0 roJla CO IHA BbIJAYH.

2.4. Cpok paGoThl B YHTAJBHOM 3ajie MPOAJEBAETCS apXUBOM I10 3asBICHHUIO
[OJH30BaTENsl HIH MMUCBMY HampaBuBIIeH ero opraHusanuu. llpoaneHue cpoka
paboThl MONB30BaTeNss B  YUTAIPHOM 3al€ OCYHIECTBISETCS B  IIOPAJKE,
npeaycMoTpeHHOM IyHKToM 2.3 Iopsaxa.

1. JOCTVYIIIIOJIb3OBATEJA K JEJIAM, JOKYMEHTAM,
CITPABOYHO-TIOUCKOBLIM CPEJICTBAM K HUM,
ITEYATHBIM U3JJAHVSIM

3.1. Ilons30BaTento MpenocTapisieTcs AOCTYII K AenaM, JOKYMEHTaM, CIPaBO4YHO-
MTOUCKOBBIM CpPEACTBAaM K HHUM, II€YaTHBIM M3JAHUSIM C Y4YE€TOM OrpaHUYECHUH,
YCTAaHOBIICHHBIX 3aKOHOAATEIbCTBOM Poccuiickoii Peneparun’.

3.2. ITosp30BaTento NpeloCTaBIsIeTCs AOCTYN K JieiaM, JOKYMEHTaM, CIIpaBOYHO-
MOMCKOBBIM CPEJCTBaM K HUM, [1I€YaTHBIM U31aHUSAM OTPAaHUYEHHOro JOCTyna:

3.2.1. conepxamuM CBEAECHU, COCTABIAIOUINE OXPAHIEMYIO 3aKOHOAATEILCTBOM
Poccuiickoit ®@epepanyy TallHy, NOpH YCJIOBUM COOJIOJEHHS IOJH30BaTEIEM
TpeOOBaHUIT U OrpaHUYEHUH, YCTAHOBJIEHHBIX 3aKOHONATENLCTBOM Poccuiickoit
®enepanuy;

1. Crames 25 ®denepansioro 3akona ot 22.10.2004 Ne 125-03 «O6 apxuBnom aene 8 Poccuitckoi denepaunu», (CoGpanmne
3akoHoaarenncTaa Pocchiickoli Peacpawnn 2004, Ne 43, ct. 4169; 2006, Ne 50, c1. 5280; 2007, Ne 49, ¢T. 6079; 2008, Ne 20, c1. 2253; 2010, Ne 19,
CcT. 2291, Ne 31, ct. 4196; 2013, Ne 7, ct. 611; 2014, Ne 40, ct. 5320; 2015, Ne 48, cT. 6723; 2016, Ne 10, cr. 1317, Ne 22, cr. 3097; 2017, Ne 25,
cT. 3596).
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3.2.2. MMEIOUMM TIOMETY «ANSA CIy>kKeOHOTO IOJB30BaHMS» NpU HATHYUH
IIHCBMEHHOTO paspeleHus oT $HoHI000paszoBaTes (IIPaBONPEEMHHKA);

3.2.3. comepkallldM CBEJCHUSA O JIMYHOH U CEMEHHOM TaiiHe rpaXaaHHuHa, ero
YacTHOM JKH3HH, a TAK)Ke CBEJEHHUs, CO3JAI0LIMe yrpo3y Ui ero 0e30macHOCTH, 0
UCTeUeHHUs 75 jeT co AHA CO3aHus JOKyMEHTA, €CJIH 0JIb30BaTENb:

ABJISETCS CyOHEKTOM YKa3aHHBIX CBEJCHHMH — Ha OCHOBaHHM COOTBETCTBYIOLIETO
3asBJIEHUS TIPH NPENbIBICHUN JOKYMEHTOB, ¥ XOCTOBEPAIOIINX JIHYHOCTE;

ABIAETCA HACIEJHHKOM IO 3aKOHy — Ha OCHOBAHHHM COOTBETCTBYIOLIETO
3agBJeHHS TIpU TIPEIBbABICHUU JOKYMEHTOB, YJIOCTOBEDSIOIIUX JHYHOCTh H
NOJATBEPXKIAIOIIUX POIACTBO;

SBJISETCA HACNEIHUKOM IO 3aBEI@HUI0 — Ha OCHOBAHMM COOTBETCTBYIOLIETO
3agBICHUA TPH TPeIbSABICHHU JIOKYMEHTOB, YAOCTOBEPSIOIIUX JIMYHOCTH, & TaKXKe
JOKYMEHTOB, IOATBEPXKAAOLIMX [PaBO  HACIENOBaHMs, C YKa3aHHEM Ha
COOTBETCTBYIOIIMH AOCTYII K YKa3aHHEIM J€jlaM, 10KyMEHTaM,

UMeEeT COrVIacHe IpaKIaHWHA WK €ro HacleJHHUKOB Ha JOCTYN K YKa3aHHBIM
CBEJIECHHSIM — Ha OCHOBAaHHUHM COOTBETCTBYIOLIETO 3asBJICHHUS IpPH INpENbABICHUN
JOKYMEHTOB, YAOCTOBEPSIOIUUX JIMYHOCTh, @ TaKXe JOBEPEHHOCTH OT IpaKJaHHHa
WM €ro  HaclleQHWKOB, YyIOCTOBEPEHHOH B  MOpsAAKe, YCTaHOBJIEHHOM
3aKOHOJaTeNbCcTBOM  Poccmiickoit ~ ®Depepaunu,  MOATBEPXKIAKOLIEH  IIPaBoO
IIPEJCTABIATh HHTEPECH] JOBEPUTEIIS.

3.3. Jloctyn monb3oBarens K JeiaM, JOKyMEHTaM, CIPaBOYHO-ITOMCKOBBIM
CpeAcTBaM K HHUM, M€YaTHbIM H3JaHHsAM, IepelaHHBIM I10 JOTrOBOpY B apXHB
cOOCTBEHHHKAMH HJIM BJIaJIeNIbllaMHU, YCTAHOBUBILMMY OIPaHUYEHUs Ha JOCTYI K HHM,
OCYILIECTBISIETCS NPU NPEAbIBIEHHH MHCbMEHHOTO pa3pellieH!s: OT COOCTBEHHHKA WIIH
BJIaJeJIbLA.

3.4. Jloctyn mnosap3oBaTeNs K JAedaM, AOKYMEHTaM, CIPaBOYHO-NOUCKOBBIM
cpeAcTBaM K HUM, INEYaTHBIM H3JaHMSM, Ha KOTOpPHIE pacHpOCTpaHseTCsl ACHCTBHE
3aKOHOJaTeNnbecTBa Poccuiickoil @Penepauuu 00 MHTEIIEKTYaIbHOH COOCTBEHHOCTH,
OCYILIECTBIIIETCSA ¢ yueToM TpeOoBaHUI 3akoHOAaTenbcTBa Poccuiickoit denepanuu
00 UHTE/UIEeKTYalbHON COOCTBEHHOCTH.

3.5. Tlonp3oBaTeno, ABIAOUIEMYCS NpeacTaBuTeneM (oHaooOpasoBaTess WU
€ro MpaBONpPEEMHHKa, OPraHOB IOCYyJapCTBEHHOHN BJIACTH M MHBIX TOCYAApCTBEHHBIX
OpraHOB, OpPraHOB MECTHOTO CaMOYMpaBi€HHUsA, JOCTyN K JejlaM, JOKYMEHTaM,
CIPaBOYHO-ITOMCKOBLIM CpEJCTBaM K HHM, ME4YaTHBIM H3JAHUSIM OIPaHUYEHHOTO
JOCTyIa MPeJOCTaBIAETCs B Ipelenax HCIOJHEHHs Cly)XeOHBIX 00s3aHHOCTEH Mo
MOTHUBHPOBaHHOMY TNHCBbMEHHOMY OOpallleHHI0 OpraHa, OpraHu3aluH, YbUM
MPEACTABUTEIIEM OH SBJISETCH.



3.6. IToJUIMHHHKH apXUBHBIX A€M, JOKYMEHTOB, MEYaTHbIC H3aHUS HE BBIAAIOTCH
B CIydasx:

BBITIOJIHEHHS CIIY)KEOHBIX 3aJlaHMii COTPyJHHKaMHM apXdBa C HCIOJIb30BaHHEM
3aTpe0GOBaHHBIX I10b30BaTENEM M€, NOKYMEHTOB, IEYaTHBIX H3JaHUH, MpPU ITOM
CPOK, B T€Y€HHE KOTOPOrO TaKHhe Aea, JOKYMEHTBI, TeYaTHble U3aHUs He BBINAIOTCS,
He MOXeT rmpeBbiath 120 pabounx aHEH €O [Hs 3aKa3a UX MOJIb30BaTENEM;

BbIJAYM JeN, JOKYMEHTOB, IE4YaTHBIX M3AaHUH BO BPEMEHHOE IIOJIb30BAHHUE
IOpUAMYECKMM U QU3MYECKHM NuLaM-GoHI000pa3oBaTelsiM, UX MPaBONPEeMHUKAM
UIM 10 3alpocaM OpraHOB TOCYJapCTBEHHOM BJIaCTM M HHBIX TIOCYAapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYMpAaBJIEHUs, NIPY 3TOM CPOK, B TE€UEHHE KOTOPOro
TaKde Jella, JOKYMEHTHI, IeYaTHble M3JJaHUs HE BBINAIOTCS, HE MOXXET INMpPEBBHIIATH
CpOKa, YKa3aHHOrO B aKTe O BblJade BO BPEMEHHOE IIOJNLE30BAHHE TaKUX [ell,
JIOKYMEHTOB, NI€4YaTHbIX U3aHU;

SKCIIOHMPOBAHUS eJl, TOKYMEHTOB, NEYaTHBIX H3AaHUN Ha BBICTABKE, IIPH STOM
CpOK, B TEYEHHE KOTOPOTO TaKHe JieNa, TOKyMEHTH!, [IEYaTHBIE H3aHUA HE BBIAAIOTCH,
He MOXXET IpeBBINIaTh CPOKa HX BBIIAYM U3 apXMBOXPaHWIMIIA, ONPENEIEHHOTO
pacHopSAUTENLHBIM JOKYMEHTOM Ha NPOBEJCHUE BBICTABKY;

BBIIAYH JIeJ, JOKYMEHTOB, MEYaTHBIX HW3JaHUM JPYroMy TIIOJb30BaTENIO B
YHTANBHBIA 3aJl, IPH 3TOM CpPOK, B TE€YEHHME KOTOPOro TaKHe Jieina, JOKYMEHTBI,
neJaTHble M3JaHWS He BBIAAIOTCS, HE MOXeT rnpeBbliaTh 40 pabouux AHEH co OHA
3aKa3a Ux IOJIb30BaTeIeM.

3.7. B cnyyae HapyllleHUs NMOJb30BaTeNeM NOANYHKTOB 4.2.5, 4.2.6, 4.2.9, 4.2.12,
4.2.19 Tlopsaka NOAMVMHHUKH apXUBHBIX A€, NOKYMEHTOB, CIIPaBOYHO-TIOUCKOBBIX
CPEACTB K HUM, NIEYaTHBIX M3JaHMI MOJB30BATENIO HE BBINAIOTCA C AaThl IMOAAYH
apXUBOM 3asBJieHHs 00 aJIMUHUCTPATHBHOM IIpaBOHapyLIEHUMH JHOO 3asBiEHHS O
NPECTYyIVIEHMH MO (PaKTy COBEpIUEHHS IOJIb30BATEJIEM YKAa3aHHBIX B HACTOALIEM
IIYHKTE HapyIIEeHUH U 4O AaThl BCTYMJICHUS B 3aKOHHYIO CHJTy [TOCTAHOBJCHHUS IO ACTY
006 aJMUHUCTPAaTMBHOM IpaBOHApyIUEHUHM JUOO BBIHECEHWS peLIeHHs 00 OTKa3e B
BO30yXXIeHUH Jiena 00 aIMUHUCTPAaTUBHOM NPaBOHAPYUICHUHU 1O (aKTy COBEpLUCHHS
MOIB30BATENEM YKa3aHHBIX B HACTOSIILEM MTyHKTe HApyLIEHWH UM JaThl BCTYIJIEHUS B
3aKOHHYIO CHJIy NIPHIOBOpA CyJa I10 YrOJOBHOMY Jelly 10O BbIHECEHUs pellieHus ob
OTKa3e B BO30YXXICHHHM YrOJIOBHOTO Jena 1o (akTy COBEpIICHHS I10JIb30BaTeIeM
YKa3aHHBIX B HACTOSALLEM MTyHKTe HapyLIeHUH.

IV.IIPABA Y1 OBJIBAHHOCTU ITOJIb3OBATEJIA

4.1. Ilonp3oBarens Brpase:
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4.1.1. IocewaTs YMTaNbHBIA 3aJ1 apXUBa, U3y4aTh [€ja, JOKYMEHTHI, ClIPAaBOYHO-
TIOUCKOBBIE CPEICTBA K HAM, [Ie4aTHbIE H3JaHMs Ha 6€3B0O3ME3/IHOM OCHOBE.

4.1.2. Tlonyyath yciiyrd Ha BO3ME3[HOH OCHOBE ¢ OQOpPMJIEHHEM aKTOB CHAYH-
IIPUEMKH OKa3aHHBIX YCIIYT.

4.1.3. TlomyyaTb HEMOCPEACTBEHHO B apXHBe MM C MCHOIB30BAaHUEM
MH(OPMAlMOHHO-TE/IEKOMMYHUKALMOHHEIX ~ CET€H  MHQOpMauuio 0  Nopszke
ohopMIieHHS TIPONMyCKa B 4YHTAJBbHBIA 3ai1, rpaduke pabOThl YHMTAIBHOIO 3aia,
TIOPAZIKE U YCIOBUSX MPENOCTABJIEHHS YCIYT apXHBOM.

4.1.4. TonyuaTs Ais W3y4yeHWs B BUAE MOMIMHHMKOB M (WIM) Komud ¢onaa
[OJB30BaHHUA Jejla, AOKYMEHThbl, INpoueINe HayYHOE ONHCAaHHE, TEXHHIECKOe
opopMiieHHEe W HE [pU3HAHHBIC HAXOJALUIUMUCI B HEYAOBIECTBOPUTEIHHOM
(U3NYECKOM COCTOSIHUM B COOTBETCTBHH C IOPAAKOM MpPHU3HAHHS JOKYMEHTOB
ApXHBHOIO doHaa Poccuiickoin ®Oenepanyn HaXOJALHMHUCH B
HEyIOBJIETBOPUTEIHHOM (PU3HYIECKOM COCTOSIHHMH, CIIPaBOYHO-TIOMCKOBBIE CPEIACTBA K
HUM, TIeYaTHbIe H3aHus .

TTOAJHMHHUKA JeN, JOOKYMEHTOB, WMeEIolIMe Konuu ¢OHAa NOIb30BaHUA,
ABJIAOIMECS YHUKAIBHBIMH, MMeEIOIe B OQOPMIIEHHH MM B NPHUIIOKECHUM K HUM
JParolleHHbIE METAUTHI ¥ KAMHH U COCTOSIIIME Ha 0COOOM PEXUME YU€Ta H XpaHEHHH,
a TaK)Ke HaXOMSAIIMECS B HEYJOBIETBOPUTEIILHOM (PU3UYECKOM COCTOSIHUH, BBINAIOTCA
B TOpSJKE, YCTAaHOBJIEHHOM IIpaBMJIaMH OPraHM3alliM XPaHEHHs, KOMILIEKTOBaHHMS,
ydyeTa ¥ MCIIOJIb30BaHUs JOKyMeHTOB ApxuBHOro ¢onma Poccuiickoit ®deaepauyu u
OpYTHX apXMBHBIX NOKYMEHTOB B TOCYJapCTBEHHBIX M MYHHIMIANBHBIX apXHBax,
My3esx ¥ 6ubinoTeKkax, Hay4yHbIX OpraHM3aLMAX .

4.1.5. IlonyyaTs B JleHb OOpaIllcHUs CIIPaBOYHO-TIOMCKOBBIE CPELCTBA K JIENaMm,
JOKYMEHTaM, a TakKe UMETh JOCTYIl K aBTOMaTU3UPOBAHHBIM CIIPABOYHO-IIOUCKOBBIM
CpEACTBaM, HAXOAALIMMCS B YHTAJBHOM 3aJle.

4.1.6. 3aka3bplBaTh B YHTAILHOM 3ajI€ WM C HCHOJb30BaHHEM HH(OpMAalMOHHO-
TEIEKOMMYHHKAIIMOHHBIX CeTed Jiena, JOKYMEHTHI, CTIpaBOYHO-TIOUCKOBBIE CPEICTBA K
HUM, [IeYaTHbIE U3JaHUA IO TEME HCCIIeI0BaHMS.

4.1.7. 3axa3blBaTh €AMHOBPEMEHHO B TeueHHe pabodero AHA W MOJIy4yaTh Ha
6e3B03Me3THOH OCHOBE HE MMO3/Hee 4YeM uepe3 2 paboumx JaHs (#ena, JOKYMEHTBI
OTPaHMYEHHOI0 JOCTYIA, YaCTUYHO pacceKpedeHHble, HAa WHOCTPAHHBIX SA3bIKAX - HE
no3Hee ueM uepe3 10 pabouunx nHel) co qHI 0hopMIIEHHS 3aKaza:

2. [MonnyHkT 13 nynkra 6 Monoxenus o PeaepanbHOM apXHBHOM areHTCTBE, YTBEPXKIACHHOTO YKasoM Ipesuneuta Pocceufickoit deaepaumnn ot
22.06.2016 Ne 293 «Bonpocsi ®eacpansHOTO apxuBHOro areHTcTBay, (Cobparie 3akoHozaTenscTsa Poccnlickoit Geaepaumn, 2016, Ne 26, cr. 4034).

3. [Moanynkrsl 1, 2 mykxra 6 Tlonokenus o PenepanbHOM apxUBHOM areHTCTBE, yTBepikaeHHOr0 YkasoM INpesuaenta Poccuiickon deaepaunn
oT 22.06.2016 Ne 293 «Bonpocsl ®enepanbHoro apxusHoro areHtcrean, (Cobpanue 3akoxoaarenbctsa Poccuitckoit depepaunn, 2016, Ne 26, cT.
4034).
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1o 20 nen obmmM o6veMoM He 6onee 1500 muctoB (b0 ofHO Zea0 06BheMOM
6onee 1500 IUCTOB) yNpaBieHYECKOH U HayYHO-TEXHUYECKOH JOKYMEHTAllUU WA HE
6onee 500 mucrtoB (M60 omHO neno obovemoM OGosee 500 IMCTOB) JOKYMEHTOB
JTMYHOTO MPOUCXOXKIACHHS;

1o 10 eqUHHIl XpaHEHHS Ay AMOBH3YaJIbHBIX H 3JIEKTPOHHBIX JOKYMEHTOB.

4.1.8. U3yuars nosy4eHHbIe felia, JOKyMEHTBI, IeYaTHbIE U3Janus B Teuenue 20
pabounx JHel, OANMHHAKA 0c000 LEHHBIX JeN, JOKYMEHTOB B TedeHue 10 paboumx
JUHEMN.

4.1.9. IMeTh B MONB30BaHHYU OJHOBPEMEHHO 10 20 nei, JOKYMEHTOB, ITEYaTHBIX
w3gaHui, o6muM o6seMoM He 6onee 1500 suctoB (6O ofHO neno o6beMoM Oonee
1500 1MCTOB) YNPaBIEHYECKOM W HayYHO-TEXHHYECKOH JHOKYMEHTALMH WK He Oonee
500 nuctoB (160 oxHO Aeno obvemoM OGosiee 500 JHCTOB) HOKYMEHTOB JIMYHOIO
IIPOUCXOXKICHHUS.

4.1.10. 3aka3piBaTh M NOJYy4YaTh AENa, NOKYMEHTHI, II€UaTHblE H3JaHUs paHee
CPOKOB BBIAAUH M (WIH) cBepX 00BbEMOB BbIJA4YM, YCTAHOBJIEHHBIX NMOANYHKTOM 4.1.7
ITopsigka, Ha BO3ME3IHOH OCHOBE.

4.1.11. IlpoBepsTh NpPU NOJNYYEHHUH J€J, AOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX
CPEICTB K HUM, I€YaTHBIX U3AHUI UX HEJTOCTHOCTh ¥ COXPaHHOCTb.

4.1.12. Tlons3oBaThcst 00OPYAOBaHUEM YUTATIBHOIO 3aja, HpeJHA3HAUYEHHBIM VIS
H3Y4eHHs JeJ, NOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX CPEACTB K HHUM, II€4aTHBIX
W3JlaHuil.

4.1.13. HUcnonn30BaTh NpU U3YUYEHUHU [€Jl, ZOKYMEHTOB, CIIPaBOYHO-ITIOHCKOBBIX
CPEACTB K HHMM, ME€YaTHBIX W3JAaHUH JUIS OCYUIECTBICHHS BBIIIUCOK M Habopa Tekcra
COOCTBEHHBIE TEXHHYECKHE CpeACTBa 6€3 3BYKOBBIX CHTHAJIOB U 0€3 IMOIKIIOUEHUS K
MH(QOPMAIIMOHHO-TEJIeKOMMYHUKAIIUOHHBIM ~ CETAM  apXuBa WM apeHJ0BaTh
TEXHUYECKHE CPeICTBa apXHBa.

4.1.14. 3akazpiBarh JHUOO H3rOTaBIUBAaTh CaMOCTOSATENILHO apeHAyEeMbIMHU
TEXHUYECKMMHM CpPEJCTBAaMH apxuBa WIM COOCTBEHHBIM TEXHUYECKHUM CPEICTBOM
KONMH apXUBHBLIX AeJ, AOKYMEHTOB, I€UaTHbIX H3naHuil B oObeme He Gosee 100
nucToB (KaapoB, 3NIEKTPOHHBIX 00pa3oB) B TedeHHe paboyero QHSA Ha BO3ME3THOM
OCHOBE NIpH coOtoieHNH TpeOoBaHui noanyHKToB 4.2.21 — 4.2.25 TNopsanxka.

4.1.15. 3aka3piBaTh KOMHH M€, HOKYMEHTOB, II€YaTHBIX H3JaHHH b0
W3rOTaBIMBATh CaMOCTOSITENIBHO KOMHMM JeJl, JOKYMEHTOB, MEYaTHHIX H3HAHHH BO
BHEOUYEPEIHOM NOpSAAKe U (MIIK) cBepX 00beMa, YCTAaHOBJIEHHOro B NoANYHKTe 4.1.14
Ilopsinxa, Ha BO3ME3JHOH OCHOBE.

4.1.16. BHOCUTDH B YUTaIbHBIN 3a1 U BBIHOCUTH ITUCHMEHHbIE NPHUHANIEKHOCTH,
BBIUCKU M3 JIeJl, NOKYMEHTOB, CIPaBOYHO-IIOMCKOBBIX CPEACTB K HHM, MEYaTHBIX



W3JjaHUil, KONMH AapXMBHBIX JOKYMEHTOB, INEYaTHBIX W3JIAaHHH, JIMCTBL C
MALUMHOMUCHBIM TEKCTOM, PYKOIHCHBIH Marepuai, TIPaHKM Hay4dHOHX paboThl,
COOCTBEHHblE TEXHHYECKHE CpeJICTBa, HCIOOJb3yeMble IIpH  H3YyYE€HHH Jiell,
JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEACTB K HHMM, [I€YaTHBIX H3JaHHUH,
KOIIMPOBAHUH JIel, TOKYMEHTOB, [IEYaTHBIX U3JaHAi Ha OCHOBAHHUH 3asBJICHHUA.

4.1.17. Tlpusnexkats B cily4yae HEOOXOMMMOCTH K paboTe€ B UYHTANBHOM 3aje
CONPOBOXJAOLIMX JIUII B TOPAKE, YCTAHOBJIEHHOM IyHKTOM 2.2 [Topsiaka.

4.1.18. TlpenocraBnsiTh apXuBy OIK3EMILIIP H3JaHHS, IOATOTOBJICHHOIO C
HCTIOJIL30BAHMEM JIeJ], JOKYMEHTOB, CIIPABOYHO-IIOMCKOBBIX CPEACTB K HUM, I€YaTHBIX
U3J[aHMi, HAXOAAIUXCS Ha XpaHEHUH B apXUBe.

4.1.19. Obpamatecs K pyKOBOACTBY apxHBa C IPEIIOXKCHUAMH, 3aMEYaHUSIMH,
KarobaMu 110 BOIIPOCaM OpraHHu3aluy paboThl YUTATBHOIO 3aia.

4.1.20. O6xanoBath 0TKa3 B BblAa4ye JeJ, JOKYMEHTOB, CIIPaBOYHO-ITOMCKOBBIX
CpeOCTB K HHM, MEYaTHBIX M3JaHUH B COOTBETCTBHH C 33KOHOJATEJbCTBOM
Poccuiickoit @enepaunm.

4.2. ITonp3oBarens 00s13aH:

4.2.1. Cobmonats ITopsinox u paspaboTaHHBIE HAa €r0 OCHOBE JIOKAIbHBIC aKThI,
periaMeHTUpyolHe paboTy HoJab30BaTeNiel ¢ AejdaMH, NOKYMEHTaMHM, CIpaBOYHO-
TIOUCKOBBIMHM CPEJCTBAMH K HHUM, II€YaTHBIMH M3JaHUSMH B YMTAIbHBIX 3ajlax
apXHBOB.

4.2.2. CnaBaTh Ha XpaHEHHE NPH BXOJE B YUTANBHBIA 341 BEPXHIOK OAEKIY,
cyMku pasMepoM Oonee 200x300 MM, 30HTHI, IAKeTbl U HHBIE MPEAMETHI, KpOMe
yka3aHHbIX B noanyHkre 4.1.16 INopsaka.

4.2.3. BHOCHTH B YHTaJIbHBIA 3aJl MpeaMeThl, YKa3aHHble B NOAMyHKTe 4.1.16
IMopsinka, B mpo3payHoM nakeTe U (MiIH) CyMKe pazmepoM He 6osiee 200x300 mMm.

4.2.4. PerucTpupOBaThCs MPHU KaKOM MOCEIIEHHUHN B XypHAJIe y4YeTa MOCeLIEHUN
YUTaNBHOTO 3aa.
| 4.2.5. Cobmogats rpaduk paboThl YMTAJIBHOTO 3ajla M apXHBa, OOIIECTBEHHBIN
NOPSAAOK, TUIIMHY U YUCTOTY B YUTAJILHOM 3alle, a TAKXKE IIPaBa U 3aKOHHbIE HHTEPECHI
IpyTHX MOJb30Baresed U pabOTHUKOB apxuBa. He NMPOHOCHTH NMPOAYKTHl MUTAHHUS U
HaIUTKHA B YUTAIBHBIH 3all.

4.2.6. OGecreuynBaTh LENIOCTHOCTh U COXPAHHOCTh MOJYYEHHBIX IS HU3ydYeHUS
Jie1, JOKYMEHTOB, CIPAaBOYHO-TIOUCKOBBIX CPEACTB K HUM, EHYAaTHBIX H3[aHHH.

4.2.7. CtaBuTh IOANKCH B 3aKase (TpeOOBaHMM) 3a MOJYYEHHE [, JOKYMEHTOB,
CHPaBOYHO-TIOMCKOBBIX CPEACTB K HUM, NEYATHBIX H3IaHUH.

4.2.8. HesamemmurenbHo coobm@arth pabOOTHUKY YHTAJIBHOTO 3ala apxXuBa 00
oOHapy)X€HUU MOBpPEXACHUN WU Ae(PEKTOB Jel, AOKYMEHTOB, CIPaBOYHO-TOMCKOBHIX
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CPEICTB K HUM, [IeYaTHBIX W3JaHUH, OTCYTCTBUHM JIUCTOB, HENPABUILHOW HyMEpaluH,
HaJIMYUHM BIOXKEHUH, He YKa3aHHBIX B JINCTaX-3aBEPUTEIIAX ITOTYUYEHHBIX JEI.

4.2.9. He moBpexnaTth NOJy4YeHHBIE J€Ja, NOKYMEHTHI, CIPaBOYHO-IIOMCKOBbIE
CpeacTBa K HUM, NIeYaTHbIE U3/JAHHA, B TOM YHCIIE:

He MMCaTh Ha JINCTax Jej, JOKYMEHTOB, He NTayKaTh, He pBaTh, HE Pe3aTh JTUCTHI
JeN, IOKYMEHTOB, He 3arubaTh HUX YIJIBI, HE BBIPBIBATh JIMCTBI W3 JeJN, HE
TIEpEKIIaIbIBaTh JIUCTHI B Ji€JIax;

He BHOCUTH W3MEHEHHS B TEKCThl JOKYMEHTOB, HE [enaTb Ha JOKYMEHTaX H
O0JIOXKKaX JieJl, YaKOBKax ayAHOBH3YalbHBIX JOKYMEHTOB ITOMETHI, MCIIPaBJICHHS,
MO{YEepKUBAHHUS;

He INHcaTh Ha JHMcTax OyMmaru, IOJIOXKEHHBIX MOBEpPX [eN, NOKYMEHTOB, HE
KabKUpPOBaTh JJOKYMEHTHI;

He BKJIaJbIBaTh B J€Nla, JOKYMEHTHI, YIIAaKOBKH ayJUOBU3YAIBHBIX HOKYMEHTOB
IIOCTOPOHHUE NPEAMETBI, HE OCTABIIATD B AeaX 3aKNalKH;

HE OCTaBJIATH JeJIa, JOKYMEHTHI OTKPBITHIMH Ha BPEMs OTCYTCTBHS I10Jb30BATENISA
B UUTANbHOM 3aJI¢;

He IOJIb30BAaThCS KJIEEM, CKOTYEM, MAapKepOM, IEPhEBOH PYUKOH, CTHKEPOM,
KOPPEKTUPYIOMIeH XHUAKOCTBIO (IUITPUXOM), KONHPOBAJbHOH Oymarod, HOXHHMLAMH,
JPYTUMH PEXYLIHMMHU [IPEIMETAMHU;

He InepeljaBaTh lejia, JOKyMEHThI JPYTMM IIOJIb30BaTeNsIM (3a HCKIIOYECHHEM
CONPOBOXAAIOLMX JIUI], YKa3aHHBIX B IMyHKTe 2.2 [Topsiaka);

He OpaTh Jena, JOKYMEHTHl y JpyrHX TIojbp3oBarelnedl (3a HCKIFOUEHHEM
COIPOBOXKIAIOLIMX JIHL, YKa3aHHBIX B MyHKTe 2.2 [Topsajka);

He JieJIaTh IIOMEThI Ha KapTOYKax IPH UCIIOIb30BaHUH KaTajoroB;

HE IepecTaBlIATh W HE BBIHMMATh KapTOYKU M3 KapTOTEYHBIX SLIUKOB IIpH
HCIIONb30BAHHUHU KaTaJloros;

He NPUMEHATh (HU3MYECKUE YCHIIUS, KOTOpble MOTYT IPHUBECTH K HAapyUIECHHIO
LEJIOCTHOCTH NeperieTa Aej, JOKYMEHTOB.

4.2.10. 3anonHATh JUCTHI HUCIIONIB30BAaHUS IOJYYEHHBIX Jeil, AOKYMEHTOB,
CIIPaBOYHO-TIOMCKOBBIX CPEACTB K HUM (Ip¥ HaNW4YMY y HUX JHCTOB UCIOJIB30BaHUS ),
yka3bplBasi JaTy MWCIONb30BaHUA, (GaMUIMIO, HHHUIMANBl (pa3bopyuBO), XapakTep
NPOU3BEJCHHOH paboTHI.

4.2.11. CpaBaTh COTPYAHMKY YMTaJBHOIO 3ajla MOCJIE OKOHYaHMs pabOThl NMpU
KaXIOM IOCEUIEHUM YUTANBHOIO 3ana Jejla, JOKYMEHTBI, CIPaBOYHO-IIOMCKOBbIE
CPEICTBa K HUM, NIeYaTHbIC U3IaHus. '

4.2.12. He BBIHOCHTH U3 YHTANbHOIO 3ajla [Jejla, JOKYMEHTBHI, - CIIPaBOYHO-
IIOMCKOBBIE CPEJICTBA K HUM, IE€YaTHBIE U3AaHUs, KOIIMM QOHIA OTB30BAHHUS.



10

4.2.13. Cobmoaath TpeGoBaHusa paboTsl ¢ 000pyJOBaHHEM, YCTAHOBJICHHBIM B
YUTAIBHOM 3aJI€.

4.2.14. He npou3BoguTh Ha KOMIIBIOTEpAaX YHTAJIBHOTO 3aja apxusa
KONMpOBaHHE ¥ MOAW(UKAIMIO OJJIEKTPOHHBIX PECYpCOB, He 3arpyxarb M He
yCTaHaBJIMBaTh MpPOrpaMMbl, HE BHOCHUTh H3MEHCHHUS B $aitnoByI0 CTPYKTYpy M He
MEHSATh CTPYKTYPY PacIOJIOXEHHUS TalloK, He HCII0Ib30BaTh KOMIIBIOTEPBl YHTANBHOTO
3ala  apxuBa Ui Iepenayd  MHpopMauuM  4epe3  MH(QOPMALMOHHO-
TEJEKOMMYHHUKAI[MOHHBIE CETH, HE BBIIPYXKaTb C HHMX HMH(OPMALMIO HAa CHEMHBIE
HOCHTEIH.

4.2.15. He 3axoauTh B CiyXeOHble ITOMELEHUS apXuBa, HE I0JIb30BaTHCHA
CIyeGHBIMH KapTOTEKaMH, CIY)XeOHBIMH TeleOHaMM, a TaKKe TEeXHHUYECKHMH
CpeICTBaMH apXHBa, HAXOIAIMMUCS BHE NIPEJENIOB YUTAILHOIO 3aa.

42.16. He nepenaBaTth INpOIycK B YHTaNbHBIH 3am JpyroMy Juuy (3a
UCKJIFOYEHHEM COTIPOBOXKJAFOILMX JIUL, YKa3aHHEIX B IyHKTe 2.2 ITopsika).

4.2.17. Ilpy HEBO3MOXHOCTH IOCEIIECHUST YUTAJIBHOTO 3ajla B TEUYECHHE CpoKa, Ha
KOTOpBI# BBIJ@HBI JeNla, JOKYMEHTHI, Ie4aTHbIE H3/aHMs, COOOWATh B apXHB JUIA
NPOUICHUS CPOKa MX HaXOXIEHUs B YUTAIHHOM 3aie (He 6osee yeM Ha 10 pabounx
nueil). Ecnu Takas mpockba OT IMOJIB30BaTelss HE MOCTyMNanua, MojoOpaHHbIE Aeia,
JMOKYMEHTbI, [MeyaTHble H3MaHWs BO3BpAILAIOTCS B  apxXUBOXpaHWnuile 0Oe3
yBeIOMJIEHHUS NOJIb30BATENS.

4.2.18. Coobmiate B apxuB 00 H3MEHEHHUHU CBEJICHUH, 00A3aTENBHBIX K yKa3aHUIO
B aHKETE TI0JIB30BaTeNs, paboTalOIEro B YUTAILHOM 3ajle, IPH NIEPBOM I10C/IE TaKOro
H3MEHEHUS [TOCEILEHUHN YUTalbHOIO 3ajla apXUBa.

4.2.19. BrimoynHATh 3aKoHHBIE TpeOoBaHUS pPaOOTHUKOB apXHBa, OXPaHHOH U
NOXapHoit cityx0 apxuba.

4.2.20. IlpenbsBnsATb COTPYIHHUKY OXpPaHHOH ClyxOBl apxuBa I10 €ro
TPeOOBaHHIO HMMEIOIIMECS Y IOJIB30BATENsI MaTepHaibl U NPEAMETHI, YKa3aHHBIE B
noanyHkre 4.1.16 ITopsaka.

4.2.21. Ilpu xonupoBaHUU [eN, JOKYMEHTOB, IEYaTHBIX U3AAHUN TEXHUYECKUMU
CPeACTBaMM apXHBa yKa3blBaTh NMpU O(GOPMIIEHHH 3aKa3a Ha KOIIMPOBaHHE NEPEYEHb
KOMUPYEMEIX Mell, MOKYMEHTOB, MEYaTHBIX H3JaHUH C YyKa3aHMEM HUX apXHUBHBIX
mi¢poB, 06beMa KOIIUPOBAHUS, KOJIMYECTBA 3K3EMILIAPOB, BUA KOIHH, TEXHUYECKHX
napaMeTpoB KOITMPOBaHUS.

4.2.22. Tlpn caMOCTOSTENBHOM KONMPOBAaHUM Jei, AOKYMEHTOB, I€YaTHBIX
U3JaHM 3aKIfoYaTh [JOrOBOP C apXWBOM Ha OpraHU3alMIO KONHPOBaHHS L€,
JOKYMEHTOB, II€4aTHBIX H3JJaHUH COOCTBEHHBIM TEXHMYECKUM CpPEACTBOM HIIH
apEeHAYEMbIM TEXHUYECKUM CPEJICTBOM apXHBa.
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42.23. TIlpoW3BOAMTH  CaMOCTOSTENBHOE  KONMPOBAaHHE  COOCTBEHHBIM
TEXHHYECKMM CPEACTBOM WIM apeHAYEeMbIM TEXHMYECKHUM CPEICTBOM apXxuBa Jel,
HOKYMEHTOB, II€YaTHBIX H3JaHUii B CIIELHANbHO OTBEJCHHOM(-bIX) apXMBOM JUIA 3THX
meneit mecre(-ax), B TPHCYTCTBHM pabOTHHKAa apXxHuBa, KOTOpBI obecrneyuBaer
HOATOTOBKY JeJI, IOKyMEHTOB, ME€YaTHBIX M3JAaHUM JUls KONMPOBAaHHUA M HX
COXPaHHOCTb B TIpoLecCe KOIUPOBAHMA, KOHTPONb 3a COOMIONCHHMEM YCJIOBUH
KOTIMPOBAHHUSL.

4.2.24. Hcnonp3oBaTh TpH CaMOCTOSTEILHOM KONMPOBAHUM COOCTBEHHOE
OECKOHTAKTHOE MOOMJIBHOE KOMHPYIOIlee TeXHHYeCKOe CPeACTBO 0Oe3 IITaTHBOB,
ChEMHBIX OOBEKTMBOB M OCBETHTEJIHHOrO 0OOpyIOBaHUs (Hampumep, TenedoH,
¢oToaniapar, IUTaHIIETHBIH KOMITBIOTEP) ¢ BBIKIIOYEHHBIMH (QYHKIMAMH BCIBILIKA H
MI0la4l 3BYKOBBIX CHTHAJIOB. 3anperyaercsi MpUMEHEHUe COOCTBEHHBIX KOHTAKTHBIX
TEXHUYECKHUX CPEeACTB (B TOM 4YHUCIE, py4Hble, IUIAHIUETHBIE, NPOTSHKHBIE CKAHEPHI,
KOMHPHI), (DHUKCUPYIOIIUX U TNPHXKXUMHBIX YCTPOHCTB, NOJAPYYHBIX CPEICTB H
QU3NYECKUX YCHIHMN, KOTOpHle OKa3hIBAlOT HETaTHBHOE BIHSHME Ha (DH3UUECKOE
COCTOsIHHME AeJl, JOKYMEHTOB, IEYaTHBIX U3AaHuil.

4.2.25. He OCyLIECTBIATh CAMOCTOSITEIbHOE KOIMHMpOBaHHE MOAJHHHUKOB JElI,
JIOKYMEHTOB, IIeYaTHBIX U3JIaHui:

HUMEIOLIMX KOMUU (OHJA MTONB30BaHHUS;

OTHECEHHBIX K KaTeropuu 0cod0 LIEHHBIX;

NPU3HAHHBIX HaXOIAIIMMHUCS B HEYIOBJIETBOPUTEILHOM (PU3NYECKOM COCTOSIHMH
B COOTBETCTBHH C MOPAJKOM IPU3HAHUA AOKYMEHTOB ApxuBHOro gonaa Poccuiickont
Depepaliiid HAXOASIMMHUCS B HEYJIOBICTBOPUTEIHEHOM (PU3HUECKOM cocTosHuM;

C yracarmoluM TEeKCTOM, MPU HaIWYUM NMUIMEHTHBIX NATEH, KOPPO3HMHU XKeJe30-
FaJUIOBBIX YEPHWI, HApyLIeHNs CBA3U KPACOYHOIrO CJIOS C OCHOBOM (pacTpecKHBaHME,
OCBIIIK, TMOPOUIEHHE), Ha JOMKOH Oymare, Ha KajbKe, HUMEIOIIUX CYpPry4Hble H
BOCKOBBIE TeYyaTH, IOBpeXIeHHE mepemieTa (packosn Oroka, HapyHIEHHE LIHMTHA,
BBINIaJICHNE JIUCTOB), KOPEINOK, KOTOPBIA HE IMO3BOJISIET PacKphITh JE€JI0 HAa POBHOM
TIOBEPXHOCTH, He MPUUYHUHAA IIPH 3TOM MIOBPEKACHUH NEPEILIETY U CaMOMY JElly.

4.2.26. Yxa3sIBaTh pH MyOIMKanuy Aei, JOKyMEHTOB UX apXHUBHBIC IHUGPEI.

4.2.27. TlpemocraBnarh apxuBy Oubsnuorpadmueckiie MAaHHble TyONIMKalMi,
ajipeca UHTEPHET-PECYPCOB, MOJATOTOBJIEHHBIX C HUCIONB30BaHHEM JEJl, JOKYMEHTOB,
CMPaBOYHO-TIOMCKOBBIX CPEACTB K HHUM, IEYaTHBIX MW3JaHWH, HaxXoNJIMXCS Ha
XpaHeHUH B apXUBe.

4. MoanyHkT 13 nyxkra 6 Monoxkenua o PeaepansHOM apXHBHOM areHTCTBE, YTBEPXKACHHOrO YkasoM [lpesuacnra Poceufickofi Genepaunn ot
22.06.2016 Ne 293 «Bonpocs! DeaepanbHOro apxXHBHOTO areHTCTBa», (CobpaHue 3akoHoaaTenbcTBa Poccuiickon Denepauwn, 2016, Ne 26, ct. 4034).
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[Mpunoskenue k [opanxy (pexomenoyemoiii obpaszey)
HasBaHue rocyqapcrBeHHOro (MyHHIUHNAALHOIO) ApXHBa
Jeno nons3oBarens Ne
AHKeTa NoNb30BaTelIs, paboTalouero B YNTAJbHOM 3aJie
1. ®amunud
2. ima
3. OruecTBO (NpH HATHYHH)
4. laTa po>kaeHUs

5. I'paxknancTBo
6. Mecto paGoTh! (yuebbl) U JOHKHOCTD (TP HATTHYHH)

(noanoe nazearnue yupexcoenus, e2o noumosbiii adpec U adpec SNeKMPOHHbI noUmsl, menegoH)
7. O6pasoBaHue, y4eHOe 3BaHHe, yueHas CTeneHb (MpH HATHYHH)

8. OcHoBaHue 14 NpOBEJEHUA UCCIIEAOBAHNA

(Hanpagnernue opeanu3ayuu UIY NO TUNHOMY 3AAENCHUIO)
9. Tema, XpOHONOrHYECKHE PAMKH

10. Lenb paboThi
11. Azpec perucTpaiMu o MeCTy JKHTeNbCTBA (MpeObIBaHUA)

12. Anpec dakTuueckoro npoxxHBaHUA

13. Homep koHTakTHOro TeaedoHa (NMpH HATHYHH)
14. Anpec 3neKTPOHHOM NMOYTHI (MPU HATHYUK)

15. Bug, cepus, HOMep U JaTa AOKYMEHTa, YIOCTOBEPAIOLIEro IHHHOCTD, a TAIOKE OPraH, BbLIaBLINA JOKYMEHT

16. @amunug, UMA, OTHECTBO (MPH HATHYHH) CONPOBOXKIAIOILETO JIHLA

O6a3aTeIbCTBO-COTIANIEHHE

A, )
(pamunus, umsa, omuecmeo (npu Haruuuu)

03HaKOMJIEH ¢ [TopAAKOM HCMONB30BAHUA apXUBHBIX JOKYMEHTOB B rOCYJAPCTBEHHBIX H MYHHLIMMAIbHBIX
apxuBax Poccwiickoit ®enepauuy, yrsepxaeHHbM npukasom Pocapxusa ot 01.09.2017 Ne 143, u oba3yroch
€r0 BbINOJHATD.

A cornaceH Ha 00paboTKy MOMX MepCOHANbHBIX NAHHBIX, YKa3aHHBIX B aHKETE, OCPECTBOM BHECEHMS
B MHpOpPMALMOHHYI0 6a3y maHHBIX, B cooTBeTcTBUH ¢ DenepanbHbiM 3akoHoMm oT 27.07.2006 Ne 152-@3
«O NepCOHAIBHBIX TAHHBIX .

O6s3y10ch  co0AOaTh PEXHM KOHPHUACHUHATBHOCTH B OTHOLUIEHHH CTaBlleli MHE H3BECTHOH
MHOPOpMaLIMY, MCMOJBb30BAHHE M PACcNPOCTPAHEHHE KOTOPOH OrpaHHuEeHO 3aKOHOJATeNbCTBOM Poccuitckoi
®denepanun.

«_» 20_r.

noonuce
O0NAHCHOCb, COMPYOHUKA apXuUsa noonuce pacuugposka noonucy
« _» 20 _r.

5. Cobpanue 3akoHoaarenncTa Poceutickoit Genepaunu, 2006, Ne 31, c1. 3451; 2009, Ne 48, c1. 5716; Ne 52, c1. 6439; 2010, Ne 27, ct. 3407;
Ne 31, cT. 4173, 4196; Ne 49, ct1. 6409; 2011, Ne 23, cT. 3263; Ne 31, ct. 4701; 2013, Ne 14, ct. 1651; Ne 30, cr. 4038; Ne 51, 1. 6683; 2014,
Ne 23, cr. 2927; Ne 30, ct. 4217, ct. 4243; 2016, Ne 27, cT. 4164; 2017, Ne 9, cr. 1276, Ne 31, cT. 4772.



